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1. O0uue mosoKeHN st

1.1. bubGnuoreka  sBisieTCd  00s3aT€NBHBIM  CTPYKTYPHBIM  TOJIpa3JieJICHUEM
rOCYJapCTBEHHOTO OIOKETHOTO 00I1e00pa30BaTEIbHOTO yUpexkaeHus: «EJeHOBCKas IIKoJa
Ne 2 ropoackoro okpyra Jlokyudaesck» Jlonenkoit Haponnoit PecniyOnuku, ocyiiecTBIsOMUM
On6IMOTEeYHO-UH(POPMAIIOHHYIO, KYJIbTYPHO-TIPOCBETUTEIBCKYIO ACATEILHOCTh B YPOUHOE U
BHEYPOUHOE (JIOTIOJHUTENFHOE) BpeMsl, yUaCTBYIOIINM B Y4€OHO-BOCITUTATEIHLHOM IPOIIECCE B
nensix oOecredeHusl MpaBa YYaCTHUKOB OOpa30BaTENbHOTO Mpollecca Ha OecriaTHOE
M0JIb30BaHHe OMOINOTEYHO-MH(POPMALIMOHHBIMU PECYPCAMHU.

1.2. JlearenpHocth Oubmuotexku ['BOY «EneHoBckas mkona Ne 2 r.o. JlokyyaeBck»
(mamee - OumbOmmoreka) otpaxkaercss B YcraBe ['BOY «EnenoBckas mkoma Ne 2 r.0.
JloKkyyaeBCK», TNEPCIEKTUBHBIX W TOJOBBIX IUIaHax palboThl 00HIe00pa3zoBaTENbHON
opranuzanuu. OOecre4yeHHOCTh OMOIMOTEKH Y4eOHBIMU, METOJUYECKUMHU U CIPABOYHBIMU
JOKYMEHTaMH Ha pa3HBIX HOCHTENSX HWHQPOPMAIMK YYUTHIBACTCS TPH JHUICH3UPOBAHUU
o011eo0pa3oBaTeIbHON OpraHU3aluu.

1.3. Ilenu Oubnuotexku oOIIC00pa30BATEIHHOM OpPraHU3AIMU COOTHOCSITCS C IEISIMU
o0mreobpa3oBaTebHON  opraHu3anuu: (GopMupoBaHue OOIIEH  KyJbTyphl JHUYHOCTHU
oOy4arommxcsi Ha  OCHOBE YCBOCHHS  OOS3aTEIBHOTO  MHHUMYMa  COJICpIKaHUs
001eo0pa3oBaTeNbHBIX MPOTPAMM, X aJaNTaIMs K )KU3HU B OOIIECTBE, CO3IaHNUE OCHOBBI JIJIS
OCO3HAHHOTO BBIOOpA W TOCIEAYIONMETO OCBOCHHS MPOGECCHOHAIBHBIX 00pa30BaTEIbHBIX
MporpamMM, BOCITUTAHHUE TPAKIAHCTBEHHOCTH, TPYAOIIOONS, YBOKEHHS K TpaBaM M CBOOOIaM
YeloBeKa, JIIOOBM K OKpysKaromied mnpuponae, PomuHe, cembe, (GopMHpOBaHHE 3I0pOBOTO
o0Opasa KHU3HU U Jp.

1.4. bubnuoTexka pyKOBOJCTBYETCS B CBoeil jesTenbHOCTH [losioxkeHuewm,

dbenepanbHBIMU 3aKOHAMHM, yKazamMu H pacropsbkeHusiMu [lpesunenta Poccuiickoit
@denepannu, IOCTAHOBJIECHUSAMH U pacnopsbkeHusmu IlpaBurensctBa Poccuiickoit
denepalui W UCIIOJTHUTENBHBIX OpraHoB cyOwnekToB Poccuiickoit denepanuuy,
pEeIIeHNUsMH COOTBETCTBYIOIIETO OpraHa yHpaBjieHUs oOpa3oBaHUEM M YCTaBOM
0011e00pa3oBaTeIbHON OpraHU3aINH.

1.5. O6meoOpa3zoBaTenbHasi OpraHU3alus 00CCIICYNBACT NPABOBbIC, OpraHU3aIlMOHHbIC,
(GUHAHCOBBIE W  MaTepUAbHBIC  YCJIOBHS,  HEOOXOOUMBIE  JUIA  TTOJHOIICHHOTO
(YHKIIMOHUPOBAHUS OMOINOTEKH.

1.6. NmymiecTBO M TOMEIIEHHE OHOIUOTEKH COJEPKHUTCS 00IIeo0pa3oBaTeIbHOM
OpraHu3aleil Ha yCIOBUSX OECCpOYHOro M OECIUIATHOTO MOJB30BAaHUS M HAaXOJUTCS B €ro0
OIIEPaTHBHOM YITPABIICHUH.

1.7. JlesaTenbHOCTh OMOJIMOTEKH OCHOBBIBACTCS HAa MPUHITUIIAX JIEMOKpPATUH, TYMaHH3Ma,
OOIIEIOCTYITHOCTH, TPHOPUTETA OOIICUYETOBEYCCKIX IICHHOCTCH, TPakIaHCTBCHHOCTH,
CBOOOJTHOTO Pa3BUTHS JINYHOCTH.

1.8.TTopsiiok MOIB30BAaHUS MUCTOUYHUKAMH HH(OpPMAIH, TIEpEeYeHh OCHOBHBIX YCIYT H
yCIIOBUS WX  TpefocTaBiieHuss  ompenenstorcs  llomokenmeM o OubimoTeke
oOmeoOpa3oBaTenibHOM ~ opranm3anuu  u  [IlpaBunamMu  mOJIb30BaHUA  OMOIMOTEKOI,
YTBEPKICHHBIMU PYKOBOJUTENIEM 00111€00pa30BaTebHON OpraHU3aIlHiH.

1.9. O6meoOpa3oBarenbHasl OpraHU3aIks HECET OTBETCTBEHHOCTh 3a JOCTYITHOCTH H
KayecTBO  OMONMMOTEYHO-WH(POPMAIIMOHHOTO  OOCTYXMBaHHS ~ YYaCTHHKOB  y4deOHO-
BOCITUTATENILHOTO Tpoliecca B OMOIoTeKe.

1.10. Opranmzanust oOCITy)XKMBaHHA YYaCTHMKOB OOpa30BaTENBHOTO  Ipolecca
MPOU3BOJIUTCS B COOTBETCTBHH C MIPABWIAMH TEXHHKH OE30MMACHOCTH M MPOTHBOIIOKAPHBIMH,
CaHUTAPHO-TUTUEHUYECKIMH TPEOOBAHUSIMHU.



1.11. OduHaHcupoBaHue  OuOnMoTekn  oOIIe00pa3oBaTEIbHOM  OpraHU3alMU
OCyLIEeCTBIISIETCS 3a cpeAcTBa MuHucrepcTBa oopasoBanus u Hayku J{HP, opranoB mectHOro
CaMOYTIPaBJICHUS U APYTUX UCTOYHHUKOB, HE 3aMPEIICHHBIX 3aKOHOAATEIHCTBOM.

1.12. bubmuoTeka B CBOEH MACSATEILHOCTH B3aUMOJICHCTBYET C TMEAArOTHYECKUM
KOJUIEKTUBOM M  MEJaroru4eckMM  COBETOM  0OmieoOpa3oBaTeIbHOM  OpraHu3alui,
OOIIECTBEHHBIMU OpPTaHU3AIMSIMH TEPPUTOPUU  OOCTYXKMBAHHs, YYaCTHHKAMH Y4eOHO-
BOCTIMTATEIBHOTO Tpollecca, OMOMMoTeKaMu Apyrux o0Imeo0pa3oBaTebHBIX OpPraHU3afil 1

Ap.

2. OcHOBHbBIE 331241

2.1. OcHOBHBIMH 3a1adaMH OHOJIIMOTEKH SBIISIIOTCS:

a) obOecrieueHHe YydYacTHMKaM o0O0pa30BaTeNIbHOTO Tpolecca - OO0ydaroImmcs,
neJarornyeckuM pabOTHUKAM, POAMTENSAM (3aKOHHBIM MPEICTABUTENSIM) OO0yYaromumcs
(manee - mojb30BaTENsIM) - ONEPATHUBHBIM HMH(GOPMALMOHHBIM OOCITY>KMBAHHUEM, JOCTYyNa K
uH(pOpMAaIMK, 3HAHUSAM, HJESAM, KYJIbTYPHBIM IICHHOCTSM TIOCPEACTBOM HCIIOJb30BAHUS
ONOIMOTEYHO-UHPOPMAIIMOHHBIX ~ PEeCypcoB  00IIe00pa3oBaTeIbHON  OpraHU3alMK  Ha
pa3IUYHBIX HOCHUTENSIX HWH(OpManuu B COOTBETCTBMU C HH(POPMAIMOHHBIMU 3alpocaMu
MOJIb30BATEIICH;

0) co3aHue B o0mreobpazoBaTelbHOM  opraHuzanuu  HUHGOPMAIMOHHO-
OMOIMOTEYHOrO MPOCTPAHCTBA KAK IICHTPa 00pa30BaHUs U BOCITUTAHMUS;
B) BOCIIUTAaHUE KyJIbTYPHOTO W TPaXIAHCKOTO CaMOCO3HaHHWsA, TIOMOIIb B

colManu3anuyd  00ydJaromerocsi, pa3BUTHU €ro TBOPYECKOTO TMOTCHIMANa, IOATOTOBKE
MOJIOJIOTO TIOKOJIEHUS K KU3HENIEATEIbHOCTH B UH(OPMAIIMIOHHOM OOIIECTBE;

r) (dhopMUpoBaHUE HABBIKOB HE3aBUCHMOT'O OMOJIMOTEUHOT0 MOJIb30BaTeNs: 00ydeHue
IOUCKY, OTOOpPY M KPHUTHYECKOM OIleHKe HWH(OpMaIK, COJACHCTBUE B BOCIHMTAHUU
OTBETCTBEHHOW JIMYHOCTH, KOTOpas crnocoOHa K camMOOOpa3OBaHHUIO M CaMOBOCIHMTAHUIO,
yMEeT UCIOJIb30BaTh MOJyUYEHHbIE 3HAHUA M YMEHHUsS Ui TBOPYECKOTO PEIICHUs MPOOJIEMBI,
00paboTke pazHooOpa3HO HHPOPMAIIIH;

1) COBEPIIEHCTBOBAHUE TMPEJOCTABISIEMbIX OHOTHMOTEKOW yCIyr Ha OCHOBE
BHEJPEHUS  COBPEMEHHBIX  HMH(POPMAIMOHHBIX  TEXHOJOTUH U  KOMIBIOTEpPU3ALUU
OMOIMOTEYHO-UH(POPMAITMOHHBIX TPOIECCOB, (OpMHUpPOBaHHE KOMQPOPTHONW OUOIMOTEUHOU
CpEIlbl;

e) MOBBILIEHUE 00pa30BaTENbHOIO, KYJIBTYpPHOTO, MpO(EeCCHOHATBHOTO YpPOBHSA
YYaCTHUKOB  y4eOHO-BOCHUTATENIILHOTO  Mpollecca, KadecTBEHHOEe  HMH(OPMAIMOHHO-
O6ubnroTeyHoe obecreueHue BCeX KaTErOpHil Moab30BaTeNeH;

XK)  (dopmupoBanue UHGOOPMAIMOHHO-OMOIMOTEYHOTO (OHAA B COOTBETCTBHE C
npodusem y4eOHOM ¥  HAYYHO-METOAMYECKOW JIeATEIbHOCTH 00IIeo0pa3oBaTeIbHOM
OpraHH3aIiiy;

3) OpraHu3aIys U BeJeHHE CIPABOYHO-TIOMCKOBOTO alIapaTa;

n) Ipe0CTaBICHNUE ONEPATUBHOIO JIOCTyIa Yepe3 MOMCKOBYIO cucteMy MHTepHeT K
OTEUYECTBEHHBIM 1 MUPOBBIM UH(DOPMAIIMOHHEBIM pecypcaM;

K) BOCIIUTAaHME Y MOJIb30BaTeeit HHPOPMAITMOHHON KYJIbTYPHI;

) co3maHue  KOM(MOPTHBIX  YCJIOBHM  JUIsi  TBOPYECKOW  AKTHMBHOCTH U
caMoo0pa3oBaHMsl  OOYyYarOMIMXCs, TOBBIIIEHHE MPOQPECCHOHATBHOM  KOMIETEHTHOCTH
MeIarorunueckrx KaJpoB U UX HEMPEephIBHOE 00pa30BaHMUE;

M)  ydyacTHe B (OPMHUPOBAHHHM TOJIUTHUKH OOIIE00pa3oBaTENbHON OpraHu3anui B
Mena-TpOCTPaHCTBE;

H) BOCIIMTaHNWE TAPMOHUYECKOW, MOPAJIbHO COBEPUICHHON JMYHOCTH, OCO3HAIOIICH
CBOM I'PAKJAHCKUM JOJT, OTKPBITOM K UHTEJUIEKTYaJIbHOMY U TBOPYECKOMY Pa3BUTHIO.

3. OcHoBHBbIE QYyHKIMHU



3.1  Jlns peanu3anuy OCHOBHBIX 3a/1a4 OMOIHOTEKA!

a) dopmupyer GoHa OMOIMOTEUYHO-UHPOPMALIMOHHBIX PECYPCOB 00111€00pa30BaTEILHOMN
OpraHu3aIum:

- KOMIUIEKTYET YHUBEpCalbHbI (OHA OHOIMOTEKH YYEOHBIMH, XYIO’KECTBEHHBIMH,
HAyYHBIMH, CIPABOYHBIMH, METOJIUYCCKUMH, MEAArOTUYECKUMUA W HAYYHO-TIOMYJIIPHBIMU
JOKYMEHTaMH Ha TPAIUITMOHHBIX H HETPAJAUIIMOHHBIX HOCUTEISIX HHPOPMAIIUH;

- monoJHsAeT (poHJ MH(POPMALMOHHBIMH pecypcamMu (IIpU COTJIACHMM CTOPOH - U3 CETH
WuTepner, 6a3aMu 1 GaHKaMU JaHHBIX JPYTHX YUPEKACHUN U OpraHu3anui);

- akKKyMyJIupyeT  (OHJ  JOKYMEHTOB, CO3/laBaéMbIX B  00II€00pa3oBaTEILHOM
yupexaeHnH (myOauKanuii 1 padoT meaaroroB o0Ie00pa3oBaTeIbHON OpraHu3aIui, JTyqIInx
Hay4HbIX paboT 1 pedepaToB 00yUaIOUUXCS U JIP.);

- OCYIIECTBIISICT pPa3MEIICHHE, OPTraHU3aIMi0 W COXPAHHOCTh JOKYMEHTOB COTJIACHO
CaHUTAPHO-TUTHCHUYECKIM HOpPMaM M HOPMAaTHBHO-TIPABOBBIM JJOKYMEHTAM;

- obecreynBaeT KaueCTBEHHbIN YUeT JOKYMEHTOB, NOCTYNUBIINX B (OH] OMOINOTEKH, B
TOM YHCJIE C HCITOJIb30BAaHUEM JJICKTPOHHON CHCTEMBI yueTa IOKYMEHTOB.

0) co3naet HHPOPMAIIMOHHYIO MPOTYKIUIO:

- OCYIIECTBIISIET AHAIUTUKO-CHHTETHYECKYIO TIepepadOTKy WHQPOpPMAIHU, JOKYMEHTOB,
KOTOpBIC MOCTYNUIN B (DOH] OMOTNOTEKH;

- OpraHM3yeT H  BEIeT  CIpaBOYHO-OMONMOrpadMyecKkuii  ammapaTr:  KaTaJoTd
(anmdpaBUTHBINA, CHUCTEMATUYECKHI), KApTOTEKH (CHCTEMATHYECKYI0 KapTOTEKy CTaTeH,
TEMAaTHYECKUE KApPTOTEKH), AIEKTPOHHBIM KaTajior, 0a3bl M OaHKH NAHHBIX B COOTBETCTBHH C
MOTPEOHOCTHIO 001Ie00pa3oBaTEIHLHON OpraHU3aIINH;

- OCYIIIECTBIISET onbnuoTeyHO-O0nOIHMOorpaduuecKoe Ta nH(pOpMaIMOHHOE
oOcCiTy)KMBaHUE TOJb30BaTeNe Ha abOOHEMEHTe, B UWTaJbHOM 3aje, ayauo-, BHUJEO-,
KOMITBIOTEPHBIX 3aJlax, Ha MexOnoIuoTedHom abonemenTe (MbA);

- BEJIET 2JEKTPOHHBIN ydeT M 0a3y JNaHHBIX MOJIb30BATENed MPU HAIMYUU OT JIBYX U
0omee pabOTHUKOB OMOINOTEKH;

- pa3pabaThIBaeT peKOMeHIaTelbHbIe OuOMMorpaduueckue mocoous (CHUcCKH, 0030pHI,
yKazaTeu U T.I1.);

- obecrieunBaeT HHGOPMUPOBaHHE MOJIb30BaTENCH 00 MHPOPMAIIMOHHON TPOAYKIINH;

- u3y4yaer WHGOPMAIMOHHBIE TOTPEOHOCTHM  MOJb30BaTelel W CTEMeHb  HX
yIOBJIETBOPEHUS;

- OCYIIECTBJISET CHPaBOYHO-MHPOPMAIIMOHHOE M OHOIMOTeUHO-OMOInorpadudyeckoe
oOcimyuBaHue moJib3oBareneil. bubnmorexku 001eo0pa3zoBaTeIbHON OpraHU3alluy, UCIOIb3YS
Bce (OpPMBI U METOJIbI KOJUIEKTUBHOTO M WHIMBUAYaJbHOTO OOCTY>XKMBaHHS, B TOM YHUCIIE
nH()OPMHUPOBAHUE B PEKHMME BBIOOpOUHOTO pacmpocTpaHenust nHdopmanuu (BPU) o HOBBIX
MOCTYIUICHUSIX JIUTEPATYPhl 1O TCHUXOJOTO-TIeJarOTHYECKUM BOIpOcCaM, a TaKkkKe IyTeM
MOATOTOBKM  OubOnuorpaduyeckux u3AaHuii  (MHOOPMAIIMOHHBIX UM  PEKOMEHIATeNbHbIX
oubnmuorpaguUIecKux  CIHUCKOB, OMOMMOTpaduUecKUx  IOKa3aTeseil), OpraHU30BHIBACT
BBICTaBKH HOBBIX MOCTYIIJICHUH 1 TEMaTUYECKUE
BBICTaBKH JIUTEPATYPhI K 3aCEJaHMSIM IMEIarOrHYecKOro COBETa, CEMUHAPOB, 3HAMEHATEIbHBIX
nat B 00acTu 00pa3oBaHUs U KyJIbTYphl, TOTOBUT OuOIMOrpaduueckre 0030pbl TUTEPATYPHI
0 aKTyalbHBIM BOIIPOCAM;

- BEJIET KYyJbTYPHO- IMPOCBETUTENHCKYIO JIESTEIBHOCTh, HAINPABJICHHYIO Ha pPa3BUTHE
oO0IIeH ¥ YUTATENBCKOW KYJIbTYpPhI JINYHOCTH, PAa3BUTHUSI KPUTUUIECKOTO MBIIILICHUS;

- hopmupyeTr miepeueHb HWHGOPMAIMOHHBIX, OUOIMOTEUHBIX U OUOIHOTpadUUECKUX
YCIIyT;

- UCMOJIb3YEeT TEIIEKOMMYHHUKAIIMOHHBIE U KOMITHIOTEPHBIE TEXHOJOTUU B PEIICHUN 3a7a4
OMOIMOTEYHON MOANEPKKU yUueOHOU NEATENHPHOCTA U OpraHU3alluy JoCTyna K nH(opMaimH,
HaIMpuMep - y4acTHE B OPTaHU3AIMH MPOSKTHOU EATeIbHOCTH  (OCYIIECTBIISIET TIOUCK
nHbOpPMAIH O MEXIYHAPOIHBIX, PErHOHAIBHBIX, PECITyOIMKAHCKUX MPOEKTOB IS YUUTEIeH



1 00yuaromuxcs, OCYLIECTBISAECT mpejcTaBieHue uHpopmanuu B MHTepHeT); obecrneunBaet
YCIIOBUS JJISl yYaCTHsI BCEX YYAaCTHHKOB Y4eOHO-BOCHHUTATEIHHOTO IMPOIEcca B DIECKTPOHHBIX
KOH(EPEHIUIX, COBEIIAHUIX U T.11.;

- COICHCTBYET  NPOBEACHUI0  YpPOKOB,  (aKyJbTaTHBOB MO  (OPMHUPOBAHUIO
WHGOPMAIIMOHHON KYJIBTYPBI, IPEIOCTaBIseT HHOOPMAITMOHHYIO U METOAMYECKYI0 TTOMOIIIb,
KOHCYJIBTHPYET IIKOJIBHUKOB, SIBIISIETCS 0a30i Il MPOBEACHUS MTPAKTHUECKUX 3aHATHH;

- IPOBOJUT WHAWBHIYaJbHBIE W TPYIMIIOBBIE TPEHWHTH IO TIOMCKY WH(POPMAIMH IS
y4eOHOM, TBOPUYECKOM U APYTUX BUAOB JACSITEILHOCTH;

- BEZIET COBMECTHYIO pa0OTy C COIMAIBHBIM IEAaroroM M MPAKTHYECKUM IICHXO0JIOTOM
00meoOpa3oBaTeNbHON OPraHU3aINH C [ETbI0 MMPUBJICYCHHS ACTEH TPYIIBI PUCKA K yIACTHIO
B MIPOBEJICHUH TPEHUHTOBBIX 3aHSATHH 11O TOJIEPAHTHOCTHU U T.11.;

- B3aUMOJICHCTBYET C JPYyTUMHU OMOIMOTeKaMH U WH()OPMAITMOHHBIMU LIEHTPAMH C IIETBI0
oOMeHa nHpopMalvel U HaKOIUJIEHHUs] COOCTBEHHOT0 OaHKa Me1arorn4eckoi nHpopmauy;

- IPEJIOCTaBISIET KOHCYJBTAIIMOHHYI0O W TIPAKTHYECKYI0 TIOMOIIb MOJb30BATEISIM
OMONMOTEeKM B pEUIeHWH 3a/Jay, KOTOpble BO3HUKAIOT B Ipouecce y4yeOHOM u
npo¢eCCUOHATBHOMN ACSITEIHHOCTH;

- OCYIIECTBJISCT TOAJEPKKY M COMPOBOXKJACHUE (YHKIIMOHUPOBAHUS caiiTa WM BeO-
CTpaHUIIBI OMOMMOTEKH (CaMOCTOSATEIBHO WM COBMECTHO CO CHEIMAJIUCTOM B 00JacTu
KOMIIBIOTEPHOM MOIICPIKKH);

- UMEeT TpaBO BeCTH (aKyJbTATHBHBIE W KPYKKOBBIC 3aHATHS OWOIMOTEYHO-
6ubnrorpaguueckoro npoguis;

- OpPTraHW30BBIBACT W TPUHUMACT ydYacCTHE B HAYYHO-TIOUCKOBOM M KpaeBeIYECKOU
paboTte, KOTOpas CBsA3aHA C KHUTOM, y4eOHUKOM U ApyrumMu opmMamMu UHpopmaImu;

-U3y4aeT W  BHEApSeT B MPaKTUKy paboOThl Jy4dylmIMil  ONBIT  OMOIMOTEK
o011eo0pa3oBaTENbHBIX OPraHU3AIIHM;

- IPOBOJUT OUOIMOTEYHBIE YPOKU U CIIOCOOCTBYET MPOBEJICHUIO YPOKOB, (PaKyJIbTaTUBOB
yuauteasiMu 1o (GopmupoBaHHI0O  MHGOPMAIMOHHOW  KYJIBTYpbI,  MpPEIOCTaBIIsET
UH(GOPMALIMOHHYIO U METOJAUYECKYIO TOMOIIb, KOHCYJIbTUPYET IIKOJbHUKOB, SIBISETCS 06a30i
JUIS IPOBEICHUS PAKTUYECKUX 3aHSATUH.

B) OCYIIECTBJISET muddepeHIpoBaHHOE OnbIMOTEeYHO-NH(POPMAITMOHHOE
o0cmy)KMBaHWE 00YUYaOIINXCS:

- TpenocTaBiseT WH(OPMAIMOHHBIE PECYpPChl Ha Pa3UYHBIX HOCHUTENSX Ha OCHOBE
U3YyYEHUS UX UHTEPECOB U MHGOPMALIMOHHBIX TOTPEOHOCTEH;

- CO3/aeT YCIOBUS ISl pealiu3allid CaMOCTOSITEIbHOCTH B 00YUeHUH, TIO3HABATEIBHOM,
TBOPYECKOW NIEATEIHLHOCTH C OMOPONH Ha KOMMYHHUKAIIUIO; CIOCOOCTBYET Pa3BUTHIO HABBIKOB
caMooOy4yeHHsl (ydacThe B CETEBBIX OJUMIINAAAX, TEJICKOMMYHHUKAIIMOHHBIX TPOEKTax B
CUCTEME IUCTAHIIMOHHOT'O OOYYEeHHS U JIp.);

- opraHusyer OOy4YeHHE HaBbIKAM HE3aBUCHUMOT0 OHOIMOTEYHOrO TMOJIb30BATENs U
noTpeduTess HHPOpPMAIUH, COJIEHCTBYET MHTETPAIIMA KOMILIEKCA 3HAaHUHM, YMEHUI 1 HABBIKOB
paboThI ¢ KHUTOM ¥ HHPOpMAIUEH;

- OKas3blBaeT WH(GOPMAIMOHHYIO TMOJIEPKKY B pPEIICHUH 337ay, BO3HMUKAIOIIUX B
mporiecce uX yuyeOHOM, caMmo0o0pa30oBaTEILHON U JOCYTOBOM JIeITEIHHOCTH;

- OpraHu3yeT MAacCOBbIe MEPONPHUATHUS, OPUEHTHUPOBAHHBIE Ha pa3BUTHE OOWIEH U
YUTATEIbCKON KYJIbTYpPhl JUYHOCTH, COACUCTBYET Pa3BUTHIO KPUTUYECKOT'O MBIIUICHUS;

- COJCHMCTBYET WieHaM MeJarornyeckoro KOJUIEKTHBA U aIMUHUCTPALIUU YUPEKIACHUS B
OpraHu3anuy 00pa3oBaTEeNIbHOTO Mpolecca U 1ocyra odydaronmuxces (mpoecmotp ¢puiasmos, CD-
JIMCKOB, IPE3CHTALIMU PA3BUBAIOIINX KOMITBIOTEPHBIX UTP H Ip.);

- PYKOBOJOMUT BOCHHTATEIbHOW pabOTOM C KHHUIOM B Ipynmnax NpPOAJIEHHOrO IHS, B
KJIaccax KOMIEHCHPYIOLIEro 0O0ydeHus, B KOPPEKIIMOHHBIX, CIIEHaIbHBIX KIaccax, B Kilaccax
C MHKJIIO3UBHOM, MHIUBUAYAIbHON opMoi 00yueHus:, ¢ 00ydJaroMMHCS, KOTOPBIE IPUXOISAT
Ha 00y4YeHHEe TOJIBKO HA OT/ENIbHbIE MPEAMETHI (TIPU UX HAIUYHH);



- o0yyaeT TEXHOJNOTUSIM HMHGOPMAIIMOHHOTO CamMOOOCTYy>KMBaHUsS, CO3JaHUS U
UCIIOJIb30BaHUSI MEAHMA-PECYPCOB C IEJNbI0 YCBOEHHSA OOyYaroIIMMHCS OCHOB MeJua-
IPaMOTHOCTH, OBJIQJICHUS BO3MOXHOCTSIMH  MEIHMA-pPEeCypcoB, (OpMUpOBaHUE Meaua-
KYJIbTYPHI,

- BKJIOYaeT B Tmpoiecc HHPOPMAIIMOHHO-OMOIMOTEUHOTO OOCITY>KMBAHUSL SJIEMEHTHI
y4eOHOro xapakrepa (MHAUBUIyaIbHBIE U TPYIIOBbIE KOHCYIbTAIIMU, TPAKTUYECKUE COBETHI,
MIOKa3 TEXHOJOTHYECKUX aCIIEKTOB pabOThl ¢ MeauanHpopManuen);

- OpraHM30BBIBA€T  TPATUIUOHHBIE  MAacCCOBBIE  MEPOINPHUATUS C  HIUPOKUM
WCIIOJIb30BAHUEM MEINUA-PECYPCOB U MEPOMPHUSTUN, OPUEHTHPOBAHHBIX Ha (QopMUpOBaHUE
Mena-KyJIbTypbl IIKOJbHUKOB (KOJUICKTUBHBIM MPOCMOTP ayJUOBU3YAIBHBIX JOKYMEHTOB,
Meua-Tpe3eHTalui u ap.);

I') OCYILIECTBISET auddepeHIPOBaHHOE O6u0IMOTEeYHO-NH(DOPMALIMOHHOE
o0cy>)KMBaHUE MEIaroTHUYeCKUX paOOTHUKOB:

- BBIIBJISIET MHGOPMAIIMOHHBIE TTOTPEOHOCTH U YJOBJIETBOPSIET 3alPOCHI, CBSI3AHHBIC C
o0y4yeHHeM, BOCIIUTAHUEM U 3[I0POBBHEM JICTEH;

- BBIIBJISIET WHGOPMAIMOHHBIE MOTPEOHOCTH M YIOBJIETBOPSIET 3ampOChl B 00JIACTH
MearornYeCKUX WHHOBAITMI ¥ HOBBIX TEXHOJIOTHH;

- COJCHCTBYET TMOBBIIIEHNUIO MPO(ECCHOHATLHON KOMIMETEHIIMM U KBamu(UKaIWH,
MPOBEJICHUIO aTTECTAIIUU MEarOTHYSCKUX PAOOTHUKOB;

- co3naer OaHK IMenarornuyecko MHQPpoOpMaIuu Kak OCHOBBI €MHOW MH(POPMAIMOHHOMN
ciyk0b1 0011e00pa30BaTEIbHON OpraHU3allii, OCYLIECTBIISIET HAKOIUIEHUE, CUCTEeMAaTH3aIUI0
vH(popManuu 1Mo npeamMeTam, pasaeiam U TeMaM;

- OpraHu3yeT JOCTYNn K OaHKy MeJarorniyeckoi MHQPopManuu Ha JIOObIX HOCUTEISX,
IPOCMOTP AJNEKTPOHHBIX BEPCHI MeIarornueckux U3IaHui;

- OCYLIECTBJISIET TeKyllee HHPopMupoBaHue (qHUM HUHGOpPMALMHU, O030pbl HOBBIX
NOCTYIUIGHUH U TyOnukaiuii), HWHPOPMUpPOBAHHE PYKOBOJCTBA 0O0IIE00pa30BaTEIHLHOM
OpraHH3aIiy M0 BOIIPOCaM yIpaBJIeHHs 00pa30BaTeIbHbBIM MPOIIECCOM;

- CIOCOOCTBYET IMPOBEACHUIO 3aHATHH 1O (QOPMUPOBAHHMIO HUH(POPMAIIMOHHON
KyJbTYpBl, SIBIIsseTCS 0a30i JUIsl MpPOBEACHUS NPAKTUUYECKHX 3aHATHH 1Mo paboTe ¢
UHGOPMaLIMOHHBIMU PECYpCamu;

- TOAJEPKUBAET MACSITENbHOCTh IENaroruueckux paOOTHUKOB B 0O0JAcCTH CO3IaHMUS
MeAUa-poayKToB ((hoTo-, BHUIEO3AMHUCEH, MEKTPOHHBIX JOKYMEHTOB, 0a3 JaHHBIX, BeO-
CTpaHHI U T.I1.);

- TPEeIOCTaBJISET MPAKTHUUYECKYI0 MOMOIIh YUYUTEISIM B TPOBEJCHUM YPOKOB Ha 0Oase
OMOJINOTEKH;

- CO37a€T COOTBETCTBYIOIIME YCIOBUSA Ui WHAUBUAYyaIbHOW pabOThl yuHTenei

(mpocMoTp, OlLleHKa, MOAOOp CpelAcTB 00ydeHHUs, HEOOXOIUMBIX IS WCIOJIb30BAHUS
Ha ypOKaxX W BO BHEKJIACCHOM JEATENLHOCTH, a TAKXKe JJIsl TPYIIIOBOM MOATOTOBKH Te1aroraMu
WHTETPUPOBAHHBIX YPOKOB M CO3[IaHUE JIMYHBIX MPOJAYKTOB TBOPUECKOM JESITEIILHOCTH);

- HCIOJB3yeT HHPOPMAIIMOHHYIO CpeIy 0011eo0pa3oBaTebHON OpraHHu3aIlNy,
B3aMMOJICHCTBYET CO BCEMH CTPYKTYPHBIMH TIOJIpa3JieJCHUIMH 00Ie00pa3oBaTeIbHON
OpraHu3aIuy;

J1)OCYIIIECTBIISACT i epeHIpoBaHHOE OMOINOTEYHO-HH(POPMAITMOHHOE

00CITy’)KHBaHUE POAUTENEH (3aKOHHBIX MTPEICTaBUTENEH) 00yIaromuXCcs:

- YJOBIIETBOPSIET 3alpochl MOJb30BaTeNlell U MHOOPMUPYET O HOBBIX MOCTYIUICHUSX B
OubINOTEKY;

- KOHCYJBTHPYET II0 BOIIPOCAM OpraHU3alMM CEMEWHOrO0 UTEHMs, 3HAKOMHUT C
uHpOopMaIHel 0 BOCOIUTAHUIO ETEH;

- KOHCYJBTHUPYET IO BOMPOCAaM yUeOHBIX U3TaHM U1 00yUJarOIIXCs.

4. Opranusanus AesiTeJIbHOCTH OMOIHOTEeKH



4.1. CtpykTypa OubnuoTexku: abOHEMEHT, YNTAIbHBIN 3aJ1, KHUTOXPaHUIHILE.

4.2. bubnuoredHO-MHPOPMALMOHHOE OOCITY)KMBAaHUE OCYIIECTBISIETCS HA OCHOBE
O6n6IMOTEeYHO-UH(POPMAIIIOHHBIX PECYPCOB B COOTBETCTBHH C YYEOHBIM M BOCHHUTATEIHHBIM
TUTaHaMU 0011e00pa30BaTEIbHON OpraHu3aliy, MPOrpaMMaMy, IPOSKTAMH U TJIAHOM paOOTHI
ONOIMOTEKHU.

4.3.bubnuoreka  BIpaBe MPEAOCTABIATH IUIATHBIE OMOIMOTEYHO-WH(GOPMAIIOHHBIC
YCITyTH, TIEpEYEHb KOTOPBIX OMPEACISETCS] YCTaBOM 00IIe00pa30BaTeIbHON OpraHU3aIlnH.

4.4. (OOmeobpa3oBaTeinbHas OpraHU3alus CO3JA€T YCIOBUS IS COXPaHHOCTU
amnmnapaTypbl, 000pyI0BaHUS U UMYIIIECTBA OUOIMOTEKH.

4.5. OTBETCTBEHHOCTh 32 CHCTEMATHYHOCTh W KAa4ECTBO KOMILJICKTOBAHUS OCHOBHOTO
¢dbonma OuOINOTEKN, KOMIUIEKTOBAaHUE yueOHOTO (POH/Ia B COOTBETCTBUU C PECITYOIMKAaHCKUMU
MEPEYHIMH YIeOHHKOB M yU4eOHO-METOAMYECKUX HM3JIaHUH, CO3MaHNe HEOOXOAUMBIX YCIOBUM
Ui 1€ATETbHOCTH OMOIMOTEKH HECeT PYKOBOAMTENb 00I1e00pa3oBaTeIbHOM OpraHu3alii B
COOTBETCTBHHU C YCTAaBOM OpTaHH3AIIHH.

4.6. 3aBenyromuii OuOIMOTEKOM (OMONIMOTEKaph) HECET TOJIHYIO OTBETCTBEHHOCTH 3a
pe3yabTaThl ACATEIHLHOCTH OMOIMOTEKH M JOCTOBEPHOCTh MH(OpMAIMH, KOTOpas MOJaeTcs
PYKOBOJICTBY, B paMKaX CBOCH KOMITCTEHIIHH.

4.7. Pexum paboThl OMOIMOTEKH YCTaHABIMBAET PYKOBOJIUTENh 00IIC00pa3oBaTeIbHOM
opranuzanuu coriacHo [IpaBuiaM BHYTpPEHHEro pacmopsiika ¢ y9eTOM CMEHHOCTH OOYyYeHUs
Y TIOXKEJIAaHUH 00yJaroIuXcsl, UX POJAUTENCH (3aKOHHBIX MPEICTAaBUTEICH ).

4.8. OmuH pa3 B MecsI B OMOIMOTEKE YCTAaHABIMBACTCS CAHUTAPHBIN JICHb (B 3TOT JCHb
MOJI30BATENI HE 0OCITY)KUBAIOTCS).

4.9. ExxeHeBHO J1Ba yaca pabovero BpeMEHHU BBIJICISIIOTCS. Ha BBIOJIHEHUE BHYTPEHHEN
paboTHL.

4.10. Ogun pa3 B MecsIl il paOOTHUKOB OMOJIMOTEKH yCTaHABIMBACTCS METOAMYECKHUI
JICHb.

4.11. B mnemax oOecniedeHUs palMOHAIBHOTO WCIOJb30BaHUS HWH(POPMAIIMOHHBIX
pecypcoB B paboTe C JeThbMHU U IOHOIIECTBOM OHONHMOTEKa o00meo0pa3oBaTeIbHON
OpraHu3aluy B3auMOJEHCTBYyeT ¢ OubamorekamMu MuHHCTEpCTBAa KyJIbTyphl JloHenkoin
Haponanoii Peciy6ukm.

5. YnpagiieHue, CTPYKTYpa, IITATHI OUOJIMOTEKH

5.1.Ynpaprnenue OUOIMOTEKON OCYIIECTBISETCS B COOTBETCTBUU C 3aKOHOAATEIbCTBOM
JHonernkoi Hapoaroii PecrryOnuku, TOpOJACKUX W pallOHHBIX OPraHOB MCTIOJHUTEILHON BIIACTH
U yCTaBOM 00111€00pa30BaTeIbHOM OpraHu3allnu.

5.2.00mmee pyKOBOACTBO JEATCIBHOCTHIO OHOJMOTEKH OCYIIECTBISET PYKOBOIUTEH
o011e00pa3oBaTeIbHON OpraHU3aIUH.

5.3.B nemsix obecnieuenus audGepeHIMPOBaHHON  pabOTHI OnOIMOTEKH
o01ieo0pa3oBaTeIbHOW ~ OpPraHu3alMd ~ MOTYT  BBOJUTHCS — JOJDKHOCTH:  3aBEIYIOIIUN
O6ubnroTeKkoM, budIOTEeKAPD.

5.4. PykoBOACTBO  OMOTMOTEKOW  OCYIIECTBISET  3aBeAyOIUA  OUOIHOTEKOM
(bubnuoTekaps), KOTOPBIA HECET OTBETCTBEHHOCTh B MpEJENiax CBOEH KOMIIETEHIIUU Tepe.l
0oOIIEeCTBOM UM PYKOBOJUTENIEM 00IIeo0pa3oBaTeIbHON OpraHu3alud, OOyJaroIuMHUCH,
POIUTENSIMU (3aKOHHBIMU TIPEJICTABUTEIISIMU) 32 OPTaHU3AIMIO M PE3YJIbTATHI JIEATEIbHOCTH
OMONIMOTEKH B COOTBETCTBUHM C (DYHKIMOHAIBHBIMU OOS3aHHOCTSIMU, MPEITyCMOTPEHHBIMU
KBTH(PUKAITMOHHBIMU TpeOOBaHUAMH, TPYJIOBBIM JIOTOBOPOM u yCTaBOM
o01eo0pa3oBaTeTbHON OPraHU3aLNN.

5.6. 3aemyromwuii OubmMOTEKOW (OMONMOTEKaph) Ha3HAYACTCS PYKOBOAUTEIIEM
001meo0pa3oBaTeTbHON OPraHU3aLNN.



5.7. 3aBenyromuii 6umbmuoTexkon (OMOMMOTEKaph) IOJMKEH HMMETh COOTBETCTBYIOIIECE
(cmeuuanbHOE OWMONIMOTEYHOE W/WIM IEJarornyeckoe) oOpa3oBaHME, CTaX paboOThl IO
CTHENMaIHLHOCTH HE MEHEE TPEX JIET, YMETh BIJCTh KOMIBIOTEPHON TEXHUKOH.

5.8. Ha paGory B OHOMMOTEKY TNPUHUMAIOTCSA JIMIA, HWMEIONME HEOOXOANMYIO
mpo(eCCHOHANBHYIO0 TOATOTOBKY, COOTBETCTBYIOUIYIO TpeOOBaHMIM KBaTH(DPUKAITMOHHON
XapaKTEPUCTUKA 1O JODKHOCTH ¥ TIOJYYEHHOH CHEIUATbHOCTH, TOATBEPXKICHHYIO
JOKyYMeHTaMu 00 00pa3oBaHuU U (WIN) KBAIU(UKALIIH.

5.9.3aBenyronuii  OnmOIMOTEKON (OMOMMOTEKAPh) SBISICTCS HWICHOM TIEIarOTHYeCKOro
KOJUICKTHUBA W BXOJUT B COCTaB TEJAaroru4eckoro coseTta 00Ieo0pa3oBaTeIbLHON
OpraHu3alny.

5.10.MeToamueckoe  COMPOBOXKICHHE JACATEIHLHOCTH  OMONHOTEKHM  obOecrednBaeT
cneruaiucT (METOAMCT) Mo Yy4yeOHbIM (OHAAM M IIKOJBHBIM OWONHMOTEKaM oOpraHa
yOpaBiIeHUs O00pa3oBaHUEM, YUPEKJACHUS CUCTEMBl TMEPEMOJTOTOBKM U TOBBIIICHUS
KBaJIU(UKAIIMU, PETHOHATLHOTO UH(POPMAIIMOHHOTO IICHTPA.

5.11. 3aBenyromuit O6mbMMOTEKOM (OMOMMOTEKaph) pa3pabaThiBa€T U MPEACTABISET
PYKOBOAUTENIO  00meoOpa3oBaTeIbHOH  OpraHM3allid  Ha  YTBEPXKICHHE  CIIEAYIOIIHE
JOKYMEHTHI:

a) MOJIOXKEHHE 0 OUOIHOTEKE;

0) mpaBuiIa TOJB30BaHUS OUOIMOTEKOM, KOTOpBIE OMpPENENSIOT MOPSIOK J0CTyna K
onny;

B) CTPYKTYpY M WITaTHOE pacnucaHue OHOIMOTEKH, KOTOpble pa3pabaThIBalOTCS Ha
OCHOBE 00BEeMOB paloOT, OMpPEICICHHBIX IIOJIOKEHHEM O KOHKPETHOH OuOimoTexe
o0mieo0pa3oBaTeIbHONW OpraHu3aluy (ecad HWHOE He NPeIyCMOTPEHO JAECWCTBYIOIIMMU
HOPMATHUBHBIMU aKTaMHu);

') IepEYeHb OCHOBHBIX M JIOMOJHUTENBHBIX (IJIATHBIX) YCIYT © YCIOBUS HX
IPEIOCTABJICHHUS,;

1) TIOJIO’KEHHE O IJIATHBIX YCIyrax OMOINOTEKH;

€) IIaHbl paboTHI (MTEPCIIEKTUBHBIE U TOJIOBHIC);

) IJTAaHOBO-OTUETHYIO JJOKYMEHTAIHUIO;

3) TEXHOJOTUYECKYIO JOKYMEHTAIHUIO;

1) TOJDKHOCTHBIE MHCTPYKIIUK PAOOTHUKOB OMOJIMOTEKH.

5.12. Iratel OUOIMOTEKH YTBEPXKIAOTCS PYKOBOJIUTENIEM 0O0IIe00pa3oBaTeIbHOM
OpraHH3aIiu.

5.13. JlomxHOCTHBIE  OOSI3aHHOCTH  PAOOTHUKOB  OWMONMOTEKH  OMPEICSAIOTCS
JOJKHOCTHBIMHA UHCTPYKITUSIMHU.

5.14. JlomXHOCTHBIE OKIaJIbl PAOOTHUKOB OMOIMOTEKHM YCTAHABIMBAIOTCS COTJIACHO
JeUCTBYIOIIEMY 3aKOHOIATEIHCTBY.

5.15. PaGoTHUKHM OMOIMOTEK MOTYT OCYIIECTBIATh I1€1arOoTHYECKy0

nestenbHOCTh.  CoBMerieHne OHOIMOTeYHO-MH(POPMAIMOHHOW U IMeJarorm4eckon
JESTETLHOCTH OCYIIECTBIIICTCS PAaOOTHUKOM OMOIMOTEKH TOJIBKO Ha JOOPOBOJILHON OCHOBE.

5.16. TpynoBwle OTHOIIEHUS pAOOTHUKOB OWMONIMOTEKHM ©  0O0IIE00pa30BaTEIHLHOM
OpTaHM3aIlii PETYJIUPYIOTCS TPYAOBBIM JIOTOBOPOM, VYCJIOBHUS KOTOPOTO HE JOJKHBI
MPOTUBOPEUUTH 3aKOHOAaTeNbeTBY JloHenkor HapoaHoii Pecrybnuku o Tpyze.

6.IlpaBa u 00s13aHHOCTH OMOJINOTEKH
6.1.bubnuoTexa uMeeT MpaBo:
- ONIPEIENATh NCTOYHUKN KOMIUIEKTOBaHUS HHPOPMAIIMOHHBIX PECYPCOB;
-yCTaHaBJIMBATh pa3Mepbl KOMIICHCAIIMM 3a YOBITKH, MPUYMHCHHBIC MOJb30BATEIICM, B
COOTBETCTBHH C TPABUIIAMH IT0JIb30BaHHS OUOIMOTEKOH U MO COTJIACOBAHHIO C PyKOBOJICTBOM
o01meo0pa3oBaTeIbHON OPraHN3aLnY;



- o0ecrieunBaThCsl OT/IEIBHBIM MOMENIEHHEM (KaK MPaBWJIO, HE BBHIIIE BTOPOrO 3Taxa),
pa3Mephl, OCBEIICHHWE, TEMIEPATYPHBIH pEXUM KOTOPOTO OTBEYAIOT JICHCTBYIONIUM
CaHUTAPHO-TUTUCHUYECKHUM, IIPOTHBOIIOKAPHBIM M CTPOUTEIILHBIM TPaBHIIaM U HOPMaM.

6.2. OO0s3anHOCTH OMONTHOTEKH:

- TPHUACPKUBATHCS TOCYNAPCTBEHHBIX OMOIMOTEUHBIX CTAaHAAPTOB M HOPMATHBOB;

- 00CIIy»UBaTh IMOJIb30BATENIEH B COOTBETCTBUH C JCUCTBYIOIIUM 3aKOHOIATEIHCTBOM,
MOJIOKEHUEM U MPaBUJIAMU TIOJIb30BaHUSI OUOINOTEKOM;

- HE JOIMYCKaTh TOCYJApCTBEHHOW M JPYrod IEH3YPHI, KOTOpas OTpaHUYUBACT IpaBa
MoJIb30BaTeNiell Ha CBOOOAHBIN TOCTYI K MHPOPMAIIMOHHBIM pPECypcaM;

- HE JIOMycKaTh TMPOBEACHHE KaKOW-TMOO TMpomaraHibl TOJUTHYCCKUX TapTHH,
PEUTUO3HBIX B3TJISIOB | T.11.;

- HE UCIOJIb30BaTh CBEJICHUS O TMOJIb30BATENSAX M UX UHUTATEICKUX HMHTEpecax, Kpome
CIy4yaeB, KOT/Ia 3TH BEJIOMOCTH HCIOJB3YIOTCS C HAyYHOW MENbI0 U JJisi OpraHu3aluu
OuOIMOTEYHO-UH(POPMAITMOHHOTO OOCTYKHUBAHUS,

- OTYUTHIBATBCA IMEpes PYKOBOJIUTENIEM 0011e00pa30BaTEIbHON OpraHu3aluu 1o
yCTaHOBJIEHHOH (hopme.

/.IlpaBa u 00s13aHHOCTH PAOOTHNUKOB OMOIHOTEKH

7.1. PabGoTHHMKU OMOIMOTEK UMEIOT MPABO:

a) O3HakOMHTH ToJib30BaTeneil ¢ maHHbIM [lonoxenuem u IlpaBunamMu mMONIB30BaHUS
ONOIMOTEKOM.

0)caMOCTOATENIbHO  BBIOMpaTh  (POpPMBI, CpeacTBa W METOJAbl  OMOJIMOTEUHO-
UH(GOPMALIMOHHOTO O00CITyKUBaHUSI O0pPa30BaTENBHOIO W BOCHHUTATEIBLHOTO IPOILIECCOB B
COOTBETCTBUM C LEMSIMA U 3a/ladyaMH, YKa3aHHbBIMM B YycTaBe oOuieo0pa3zoBaTeIbHON
OpraHHU3aIUy 1 MOJO0KEHUU 0 OubImoTexke o01ieo0pa3oBaTeIbHON OpraHU3aliy;

B) MPOBOJUTH B YCTAHOBIICHHOM MOPsAKE (DaKyJIbTaTHBHbBIC 3aHATHUS, YPOKH U KPYKKH
OoubmnoTeyHO-O0nbMHorpaduueckux 3HaHUN U MHPOPMAIIMOHHON KYJIbTYPHI;

T) ONpEeesATh UCTOYHUKHA KOMIUICKTOBaHUS HH()OPMAIIMOHHBIX PECYPCOB;

1) U3bIMaTh M PEATM30BbIBATh JOKYMEHTHI U3 ()OHIOB B COOTBETCTBUU C MHCTPYKIMEH IO
ydeTy OubimoreyHoro (hoHma;

€) omnpeiensTb B COOTBETCTBUU C  MpaBHJIAMH _ IOJb30BAHUs  OMOIHMOTEKOM
o011eo0pa3oBaTesIbHON OpraHu3alui, YTBEPKICHHBIMU DPYKOBOJIUTENIEM
00111e00pa3oBaTeIbHON OpPraHr3aliy, U 1O COTJIACOBAHUIO C POIUTENILCKUM KOMHUTETOM WIIU
MOTICYUTEIbCKAM _COBETOM BBl W pa3Mepbl KOMIEHCAIIMU _ yIiepOa, HaHECEHHOTO
[0JIb30BaTENIIMU OUOIUOTEKE;

) UMEeT MpaBO Ha HaJ0aBKH, JOIUIATBI M MPEMHUH, MPEIyCMOTPEHHBIC JCHCTBYIOIIUM
3aKOHOJATEIHCTBOM;

3) ydYacTBOBaTh B YIPaBJICHWU OOIICOOpa30BATEIbHOW OpraHW3alMd B TOPSJIKE,
OTIpe/IeNIIeMOM YCTaBOM ATOW OpraHU3allNu;

M) UMETh ©KETOJHBIA OTIMYCK 3a OTPaOOTaHHBIA MEPHOMA COTJacHO 3akoHy JloHemKou
Haponnoii PecniyOnuku «O0 oTmyckax» W JOMOJHUTEIBHBIA OIUIAYUBAEMBI OTIYCK B
COOTBETCTBUU C KOJUIGKTHBHBIM JIOTOBOPOM MEXAy paOOTHUKAMH U PYKOBOJCTBOM
o011eo0pa3oBaTeIbHON OpraHU3aIUU WIH UHBIMH JIOKATHbHBIMA HOPMAaTHBHBIMU aKTaMU;

K) OBITh TIPEACTABICHHBIMU K PAa3IMYHBIM (opMaM MOOIIPEHHS, HArpajaM M 3HaKaM
OTIUYHSI, PETYCMOTPEHHBIM /7151 PAOOTHUKOB 00Pa30BaHUs U KYJIbTYPHI;

J1) MOBBIIATH CBOM MPOQPECCHOHANIBHBIN YPOBEHD Ha Kypcax, KOH(DEepPeHIIUIX, CEeMUHAPAX,
MPaKTUKyMax ! T.II.;

M) IIPOXOJUTH ATTECTAIHIO;

H) Yy4YacTBOBaTh B COOTBETCTBHUM C 3aKoHomaTedbcTBOM JloHernkoit HapomHoi
PecriyOnuku B paboTe OMOIMOTEUHBIX aCCOLUAIIMIA UITH COIO30B.




8.Pa0oTHUKM OUOJIMOTEK 00S13aHBbI:

a) o0ecneynTh MOJIb30BATEISIM CBOOOJHBIA JOCTYIl M BO3MOXXHOCTH pabOThl ¢
MH(}OPMALIMOHHBIMH pecypcaMu OMOINOTEKY;
0) ¢bopmupoBaTh (POHABI B COOTBETCTBHUHM C YTBEPKIECHHBIMH DPECITyOJIMKAHCKUMU

MepeyHsIMU  y4eOHBIX  M3JIaHUi, O00pa3oBaTeNbHBIMU  MpPOTPaMMaMH, HHTEpecamu,
MOTPEOHOCTAMH U 3alPOCaMU BCEX KaTerOpHUil MOJIb30BaTENEH;

B) COBEPIIEHCTBOBaTh HMH(OpMaIMOHHO-OuOIHorpaguueckoe u  OHOIMOTEUHOE
o0cITyXMBaHUE T0JIb30BATENCH;

r) obecrieunBaTh COOTBETCTBYIOILIEE pa3MEIIEHHE, XpAaHEHHE, CHUCTEMAaTHU3alUI0 U
WCTIOJIh30BaHUE JOKYMEHTOB Ha Pa3HBIX HOCUTEISIX HH(pOpMaIny;

1) o0ecrieyrBaTh  3aUIUTy  AJIEKTPOHHBIX  pPECypcoB, B  YaCTHOCTH,  OT

HECaHKIMOHUPOBAHHOTO JIOCTYIIAa K KOMITBIOTEPAM U KOMITBIOTEPHOU CETH;
¢)  uHPOPMHUPOBATH MOJIH30BATEICH O BHJIAX MMPEIOCTABIAEMBIX OHOIHOTEKOM yCIIyT;
XK)  00ecrmeunTh HAyYHYIO OpraHu3alnio GOHI0B U KaTaloroB;

3) obecreunBaTh PeXUM pabOThl B COOTBETCTBUU C MOTPEOHOCTSIMU TMOJIb30BaTENEH
U peKUMOM pabOoThI 0011e00pa30BaTEILHON OPTaHU3alINH;

n) OTUUTHIBATHCS O CBOEHM JIEATEIIBHOCTH B YCTAHOBJICHHOM TMOPSAKE TIepes
PYKOBOAMUTENIEM 00I1e00pa30BaTeIbHON OpraHUu3aIlNg;

K) MOBBIIIATH KBATH(UKAITHUIO.

9. IlpaBa u 00A3aHHOCTH MOJIb30BaTe el OUOJINOTEKH
9.1. Tlonb3oBaTenu OUOIMOTEKH UMEIOT MIPABO:

a) NOJy4yaTh TOJHYI HWHQPOPMAIMIO O COCTaBE M COACPKaHUU OUOIMOTEYHOTO
¢doHma, ”HOOPMAITMOHHBIX pecypcax U MPeJOCTaBISEMbIX OMOIMOTEKOM yCITyTax;

0) UMETh CBOOOAHBIM JOCTYNm K OHMOIMOTEYHO-MH(POPMAIMOHHBIM pecypcam
OMOJIMOTEKH, OTCUECTBEHHBIX U MUPOBBIX pecypcoB yepe3 NHTepHeT;

B) M0JIB30BATHCS CIIPABOYHO-OMOIHOrpaduIecKUM anmapaToM OUOINOTEKH;

r) NOJy4YaTh KOHCYJIBTAllAOHHYIO TIOMOINb B TIOMCKE W BBIOOpPE HCTOYHUKOB
uHdopMaIuu;

1) NOJy4YaTh BO BpPEMEHHOE TIIOJIh30BAaHHE Ha A0OHEMEHTE W B YHTAIBLHOM 3aJie

I[ICUYAaTHBIC H3JdaHUA, aYAUOBU3YAJIBHBLIC JOKYMCHTBI MW JPYIrH€ HCTOYHHMKH Ha PA3HBIX
HOCHUTCIIAX I/IH(l)OpMaI_[I/II/I;

e) NPOJIJICBaTh CPOK MOJTH30BAHUS JOKYMEHTAMU;

X)  TIOJy4aTh TEeMaTHYECKHE, dakrorpaduueckue, YTOYHSFOIIINE u
oubnuorpaduieckre crpaBKu Ha OCHOBE (PoHIa OMOINOTEKH;

3) NoJy4YaTh KOHCYJIBTAlMOHHYIO TIOMOIIL B pabore ¢ wuHopmamuedl Ha

HETPaJUIMOHHBIX HOCUTENSIX TPH MOJIb30BAaHUH 3JICKTPOHHBIM M HHBIM 000pYyI0OBaHUEM;
) y4acTBOBaTh B MEPOIIPHUATHUSX, IPOBOAUMBIX OMOIHOTEKOI];

K)  TIOJb30BaThCA IUIATHBIMH yCIYyTaMy,  MPEIOCTaBISIEMbIMU OnOIMOTEKOH,
coryiacHO YcraBy o011eo0pa3oBaTenbHON opranu3anuu U [1omokeHHio o IUIaTHBIX YCIIyrax,
YTBEPKJIEHHOMY PYKOBOIMTEIEM 0011e00pa30BaTeIbHON OpraHn3aluy;

) oOpamatbcst Al pa3pelieHdss KOH(QIMKTHOW CHUTyallud K PyKOBOJUTEIIO
o011eo0pa3oBaTeIbHON OpraHu3aluu

M)  OPUHUMATh y4acTHE B MEPONPHUSATHIX, KOTOPbIE MPOBOAUT OMOIMOTEKA;

H) HPEJOCTaBIISITh MPEII0KEHU PYKOBOJACTBY 0011€00pa30BaTeIbHON OpraHu3aluu
O COBEPUICHCTBOBAHUH JIEATEIILHOCTH OUOINOTEKH;

0) TpeboBaTh coOmoneHne KOH(QUICHINAIBLHOCTH 00 HMH(OpMaNWU, KOTOPOH OHH
MOJIB3YIOTCS;

) MoJTyyaTh W C/aBaTh Y4eOHYIO JIUTEpATypy COTJacHO rpaduKy, YTBEP>KICHHOMY
aJIMUHUCTpaIei oo1eo0pa3oBaTeNbHON OpraHu3aIimy;



9.2. TIloab3oBareju OMOJIMOTEKH 00A3aAHBI:

a) coOr01aTh MpaBuia MOJb30BaHUs OUOIMOTEKOIH;

0) OepeXHO OTHOCUTBHCA K JOKyYMEHTaM M3 (OHIOB OMOIMOTEKM Ha pa3iIM4YHBIX
HOCHTEJISIX, 000PYI0BaHUIO, MHBEHTAPIO;

B) MOJIICPKUBATh TIOPSIIOK  PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JIOCTYTIE
OMOIMOTEKH, PACIIONOKEHNS KApTOUEK B KaTajorax U KapToTeKax;

r) MOJTb30BATHCS [IEHHBIMHA M CIPABOYHBIMH JOKYMEHTAaMH TOJBKO B IMTOMEIICHHH
OMOINOTEKH;

1) yOeIuThCA TpU TOJYYEHUH JOKYMEHTOB B OTCYTCTBHM J1€()EKTOB, a IMpH
oOHapyXeHUH NPOMHPOPMHUPOBATH 00 3TOM pabOTHUKA OMOIMOTEKH. OTBETCTBEHHOCTH 3a
oOHapy>XeHHBIE 1e(PEKTHI B CTABAEMBIX JOKYMEHTAX HECET MOCJIEIHUM MOJIH30BaTelb;

e) pacnuchIBaThCsl B YUTATENILCKOM (DOpMYyJIsipe 3a KasKJbli MOJYyYEHHBIH TOKYMEHT
(uckmrouenue: odyyaronuecs 1 - 4-x KIaccoB);

)  BO3BpalllaTh JOKYMEHTHI B OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH;

3) HE BBIHOCUTH W3 MOMEUICHUS OUONIMOTEKH NOKYMEHTHI, He 3a()MKCHUPOBAaHHBIE B
YUTATEIHCKOM (POPMYIISIPE;

M) HE  TMOJIb30BaThCS KOMIIBIOTEPHOM TEXHMKOW M HE BKIIOYATh TEXHUYECKHE
cpeacTBa 6e3 pa3penieHus pabOTHUKOB OMOIMOTEKH;

K) 3aMEHSATh JIOKyMEHThl OHONMOTEKHM B CiIy4ae HMX YyTpaThl WM TOPYH UM
PaBHOIICHHBIMU JIMOO KOMIIEHCHPOBAaTh YIIEpO B pa3Mepe, YCTaHOBJIECHHOM IIpaBHJIaMU
MOJIE30BaHMS OMOJIMOTEKOM;

1) MOJIHOCTBIO PACCUUTATHCS C OMOTMOTEKOW MO MCTEUEHUH CpoKa OOYyYEeHHs WU
paboThl B 0011€00pa30BaTEILHOM YUPEIKICHUH,

M)  cOOJMIOJaTh COOTBETCTBYIOLIME HOPMBI IMOBENEHUS (NPUACPKUBATHCS THUILUHBI,
CHMMATbh BEPXHIOIO OJIEXK/y, HE IPUHOCUTD JIMILIHUE BEIHU U T.I1.);

H) 1oJaTh 3asBKYy Ha MPOBEJEHUE MEPONPHUSITUNA (OTKPBITBIX YPOKOB, CEMUHApOB,
JeKui, 6ecel M T.I.) C UCHOJIb30BAaHUEM TEXHUYECKHX CPEICTB OMOIMOTEKH B MUCbMEHHOM
BUJIC HE TI03KE, UEM 3a HEJIEJII0 IO IPOBEACHUS MEPOIPUATHUH;

0) B Cily4yae HaHECeHMs Y4YEeOHUKY (XYyJIO’KECTBEHHONM KHUI€) HEMOIPABUMOI0O
yuep0a Wiu UX yTepIo MoJIb30BaTelb 00s13aH BOBMECTUTH yIIepO B OJHOM 00BEME.

10. Iopsiaok MoJIb30BaHUSI OUOIMOTEKOM:

a) 3amich OOydYarommxcs o0IeoOpa3oBaTeIbHON OpraHuM3alid B OWOIHOTEKY
MIPOU3BOUTCS IO CIIUCOYHOMY COCTaBY KJIacca B MHAMBHIYaJLHOM IMOPSIKE, TIEIarOrHYSCKUX
U HHBIX pabOTHHKOB 00me00pa30BaTeIbHON OpraHM3alud, POJHUTENCH (3aKOHHBIX
MPEICTaBUTENCH ) 00yJaONTNXCS - TI0 TACIOpTy;

0) mepeperucTpaiys mojab3oBaTeaci OMOIMOTEKH IPOU3BOIUTCS CKETOIHO;

B) JOKYMCHTOM, IIOATBEP)KIAIOIIMM IIPaBO IOJIb30BaHUSI OWOJIMOTEKOW, SIBISETCS
YUTATEITbCKUH (PopMyIIsIp;

I') YATATeIbCKUU (GopMylsap (QUKCHUPYET ATy BbIIAYU IOJIH30BATENIO JOKYMEHTOB W3
(dboHma GMOTUOTEKN U X BO3BpAIIEHUSI B OMOITHOTEKY

1) TIPH 3aITMCH B OMOIMOTEKY MOJIh30BATENb JIOJKEH ObITH 0O3HaKoMIIeH ¢ [IpaBunamu
MOJIb30BaHMs OUOIMOTEKON U TIOATBEPAUTH 00sI3aTEIHCTBO UX BBHIMOJIHEHUS CBOCH MOAMKUCHIO
B opMyIIsipe TIOJIb30BaTE.

11. Tlopsaaok mosib30BaHust A00HEMEHTOM:
a) TOJIb30BaTENIM UMEIOT MPABO MOJIYYUTh HA JIOM U3 MHOTOTOMHBIX M3JIaHHI HE Oolee
JBYX TOKyMEHTOB OJJHOBPEMEHHO;
0) MaKCUMaJIbHBIE CPOKU MOJTB30BAHUS TIOKYMEHTAMHU:
- y4yeOHUKH, yuyeOHbIe TOCOOHS - yUeOHBI TOJ;
- HAYYHO-TIOMYJISIpHAsA, TO3HABAaTENIbHAs, Xy JOKECTBEHHAS JJUTEeparypa - 1 mecs;



- NEPUOANYECKHE U3JIAHUS, U3JAaHUs TOBBIIIEHHOTO CIIpoca - 15 aHen;

B) MOJTb30BATENId MOTYT MPOJUTMTH CPOK TIOJIB30BAaHUS JOKYMEHTAMH, €CIIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BATENEH.

12. llopsiAoK M0JIL30BAHUS YHTAJIBHBIM 32J10M:

a) JOKyMEHTHI, TpeTHa3HAaYeHHBIC /I pa0OTHl B UNTAIILHOM 3aJie, Ha JOM HE BBIAAIOTCS;

0) PHIIUKIIOTICINH, CIPABOYHUKHU, PEIKUE, IICHHbIE W HMCIONINEeCS B E€IWHCTBEHHOM
AK3EMIUTSIPE TOKYMEHTHI BBIAAIOTCS TOJBKO ISl pa0OTHI B YUTATLHOM 3aJIe.

59. Tlopsmox paboThI ¢ KOMIBIOTEPOM (-aMH ), PACIIONOKEHHBIM(-1) B OMOIMOTEKE:

a) pabota C KOMIIBIOTEPOM (-aMH) Y4YaCTHHKOB OOpa30BaTEIBLHOTO  Mpolecca
MIPOU3BOANTCS 1O TPaUKy, yTBEPKICHHOMY PYKOBOJIUTEIIEM OpTaHU3aIMH, B MPUCYTCTBHU
COTpYIHUKA OUOIHOTEKY;

0) paspemiaercsa padoTa 3a OJJHUM MEPCOHATBLHBIM KOMIBIOTEPOM HEe 00Jiee ABYX UETOBEK
OJTHOBPEMEHHO;

B) IO BCEM BOMNpocaM TMoucka HHpopMmanmuu B HHTepHETe MONb30BaTeNb IODKECH
oOpamiatbcs K paOOTHHKY OMOIMOTEKH; 3ampeniaeTcsi oOpaiieHue K pecypcam MHrepHera,
MIPeIoJIaraouuM OIaTy;

r) paboTa ¢ KOMIBIOTEPOM TPOU3ZBOJUTCS COTJIACHO YTBEP)KICHHBIM CaHUTAPHO-
THTUCHHYECKUM TPEOOBAHUSIM.

13. Marepua/jibHO-TeXHHYECKOe oOecriedeHre OMOINOTEeKH

13.1.AnmunucTpanus o01eo0pa3oBaTeILHON opraHu3auu odecrneunBaeT OMOINOTEKY B
npejeaax COOCTBEHHBIX BO3MOYKHOCTEH:

- HEOOXOIUMBIMHU CITYK€OHBIMHU, TIPOU3BOJICTBEHHBIMU TIOMEIICHUSMHU COTJIACHO €€
CTPYKTYpe, THTHEHHUYECKHX TpeOOBaHMI, HOPMATUBOB TEXHUKH OE30MacCHOCTH U
IKCIUTyaTalluy KOMITbIOTEPHOW TEXHUKH;

- pacrpesiensieT cMeTy o0Ieo0pa3oBaTebHON OpraHU3alMd Ha KOMIUICKTOBAHHE
oubimoreyHoro ¢oHma u3 OIHKETHBIX ACCUTHOBAHWH, ACCUTHOBAHUN MECTHBIX OpPTaHOB
ympaBjeHus 00pa30BaHUEM U JIPYTHX UCTOYHUKOB, HE 3aIPEIICHHBIX 3aKOHOIATEITLCTBOM;

- NICPCOHATBHBIM(-U) KOMITBIOTEPOM (-aMH) C COOTBETCTBYIOUIUM CHCTEMHBIM,
NPUKIAJHBIM, AHTHBUPYCHBIM, aHTUCIIAMOBBIM M JPYTUM 3alIUTHBIM TPOTPAMMHBIM
obecreueHrneM, MOHOXPOMHBIM W/WJIH IIBETHBIM(-M) IPUHTEPOM (-aMu);

- TEJIEKOMMYHHUKAIIMOHHBIM 000PYI0BaHUEM JIJIsl BbIxoa B IHTEepHET;

- aBTOMAaTH3UPOBaHHOMN OHOIMOTEYHO-UHPOopMarmoHHoH cuctemoirt (ABHC);

- ayauo-, BHUAEO-, (OTO-, OPITEXHUYCCKMMH W  TEICKOMMYHHUKAIIMOHHBIMHU
CpeICTBaMH, KOITMPOM, CKAHEPOM H T.II;

- CCPBHUCHBIM  OOCITY)XKMBaHMEM TEXHHYECKHUX CPEICTB M  00OpYJIOBaHUS
OMOJINOTEKH;

- OMOJIMOTEYHOW TEXHUKOHN M KaHIICIIPCKUMHU TOBapaMH H JIp.;

- IIPOBOJIUT PEMOHTHBIC PaOOTHI.

13.2. KomnbroTepbl OMOIMOTEKH JOKHBI OBITh OOBEIWHEHBI B JIOKAJIBHYIO CETh,
KOTOpasi JI0JDKHA OBITh OTACIBHBIM TOMEHOM WM paboueil Tpymmoi B 001eld KOMIbIOTEPHON
ceTH 00I11e00pa3oBaTeNbHON OpraHU3aIIHH.

13.3. IlpuxmamHoe © 3alIUTHOE MPOTPaMMHOE OOECIEYEeHHE JOJKHO OBITh
JTUTEH3UOHHBIM.

13.4. O61eobpazoBaTenbHOM opraHuzaiuein CO3JaI0TCs HEO0OXOTUMBIE
OpTraHHW3aI[MOHHBIC, MaTepUaJbHbIe M TEXHUYECKHE YCJIOBHS ISl OBJIAJICHUS pabOTHUKAMU
OHUOIMOTEK KOMITBIOTEPHOIO TPAMOTHOCTBIO.

14. 3aka0unTe/IbHbIC MOJI0KEHUS
14.1. TlonmoxeHWe BCTymaeT B CHJIYy C MOMEHTAa YTBEPKIEHUS €ro NpUKa3oM
PYKOBOJUTEINS 00111€00pa30BaATENbHON OpraHU3aLyH.



14.2. BHecenune wu3MeHeHWUH wu jgonojHeHWH B [lolokKeHHME OCYIIECTBISETCS TIO
PEIICHUI0 KOJJIETHAJILHOTO OpraHa oO0Ieo0pa3oBaTeIbHON OpraHU3allud W YTBEPKIAETCA
PYKOBOJUTENEM 00111€00pa30BaTEIbHON OpPraHU3allH.



